Roster Manager

Time is money............ So why manually
prepare your shifts and rosters when you
can save time, reduce costs and maximise
employee productivity with a computerised

rostering system?

An easy to use solution, ClockWise Time & Attendance / Flexitime from Softworks includes a

powerful Roster Manager that allows managers and supervisors to plan employee time and

attendance while, at the same time, giving the flexibility to make amendments to rosters and

schedules in the event of change. Available as both a desktop and web version, the Roster

Manager is perfectly designed to help streamline and control your employee Time &

Attendance.

At a Glance, the Roster Manager:

Delivers more accurate information than paper-
based schedules

A proactive management tool, the Roster Manager
reduces errors associated with manually prepared
schedules. Management can be confident that less
time will be spent preparing weekly shifts and
rosters, reducing costs and overtime. A computerised
roster system frees up management time by reducing
time spent on non-value added administrative tasks
and allowing them to focus on more important
aspects of the business e.g customer service.

Is easy to use

Allowing you to set up repeatable patterns or build
flexible rosters “on the fly”, the ClockWise Roster
Manager gives you day to day control over your
employee working hours. Employees can easily be
scheduled into a number of shifts and departments
and can also be rostered to work split shifts, so the
workload can be distributed as necessary

Streamlines and automates processes for you

By integrating with your payroll system and
eliminating paper based rosters, there will be no
need for payroll staff to spend excessive time
checking hours worked against scheduled rosters.
By also removing the need for payroll staff to
manually enter working hours into the payroll system,
hours spent on administration will be dramatically
reduced.

Gives you control

By linking with ClockWise, the Roster Manager gives
you a full overview of your employee time and
attendance. While staffing levels may depend on the
number of guests staying at your hotel, there are
other factors that influence your shifts and rosters.
By running reports on historical information such as
overtime, absences, sick leave, training etc., it
becomes easier to anticipate staffing levels for a
similar future period to ensure you have adequate
staff on board.
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The shift staffing levels screen allows
users to view the number of employees
due to start at a particular point within the

Enployee working day and the shifts to be worked.
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At a glance, on one screen, managers can see who is scheduled to work and when, without scrolling

through the working records of many employees in a particular department. With this information,

managers can instantly see who may be available to work, should extra staff be required. Rosters can

be quickly and temporarily changed to meet the new requirements.

With the Roster Manager, it is easy to roster employees

onto particular shifts and to create new shifts as

EMPLOYEE ROSTER DETAILS

required. Part-time staff employed during seasonal
periods can also be quickly and easily added in. Rosters
can be easily changed to accommodated holidays,

absences etc.
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Because you have other things to do...



